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SECTION A 

Answer ALL the Questions                                                                     

1. Fill in the blanks                                                   (5 x 1 = 5 Marks) 

a) Abdul Kalam’s ‘Wings of fire’ is an _____________________ K1 CO1 

b) The author of ‘The way you see the problem is the problem’ is 
__________________ 

K1 CO1 

c) Interruption in a communication is called ______________  K1 CO1 

d) Author of the poem “You can’t be that, No, you can’t be that” 
is _____________ 

K1 CO1 

e) Besieged and snapped mean___________________  K1 CO1 

2. Define the following                   (5 x 1 = 5 Marks) 

a) Medium of communication. K1 CO1 

b) Speak when you are spoken to. K1 CO1 

c) Word power. K1 CO1 

d) Dispraise and summit. K1 CO1 

e) Personal letters. K1 CO1 

3. Match the following                                                  (5 x 1 = 5 Marks) 

a) Why do you choose to work 
for us?  

One has to be a good listener 
too.  

K2 CO1 

b) What is your biggest 
strength? 

Your communication skills  K2 CO1 

c) To communicate effectively  I am a good team player. K2 CO1 

d) Group discussion highlights   I meet the necessary 
requirements for the job. 

K2 CO1 

e) Gibberish  Words that have no meaning K2 CO1 

4. TRUE or FALSE                            (5 x 1 = 5 Marks) 

a) Resume is the same as curriculum vitae. K2 CO1 

b) Curriculum vitae is a brief summary of your work experience.  K2 CO1 

c) Cover letters are optional. K2 CO1 

d) Intrapersonal communication is what we have with others.  K2 CO1 

e) Disfranchise means deprive of legal rights.  K2 CO1 

SECTION B  

Answer any TWO of the following in 150 words                (2 x 10 = 20 Marks) 

5. Examine the significance of learning new words by analyzing 
the words from any two lessons of the vocabulary section.   

K3 CO2 

6. Describe professional communication. K3 CO2 

7. Observe the parts of a letter and their significance.  K3 CO2 

8. Paraphrase Abdul Kalam’s “Wings of fire.” K3 CO2 
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SECTION C 

Answer any TWO of the following in 150 words                (2 x 10 = 20 Marks) 

9. Analyse the purpose and content of a cover letter. K4 CO3 

10. Differentiate the content of a bio data, resume, and 
curriculum vitae.  

K4 CO3 

11. Examine Yuvraj Singh’s test of my life  K4 CO3 

12. Explain the poem “you can’t be this, no you can’t be this”.  K4 CO3 

SECTION D 

Answer any ONE of the following in 250 words                 (1 x 20 = 20 Marks) 

13. Write about the significance of group discussion as a 
interview tool. 

K5 CO4 

14. Reflect upon any two important questions asked in an 
interview.  

K5 CO4 

SECTION E 

Answer any ONE of the following in 250 words                 (1 x 20 = 20 Marks) 

15. Support the significance of communication as a tool of 
excellence.  

K6 CO5 

16. Summarize any two lessons from the 100 words vocabulary 
list.   

K6 CO5 
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